WORK ZONE VACANCY PRO-FORMA CAN BE COMPLETED AND FAXED TO 447450 

OR E-MAIL TO vacancies@gov.je
All fields marked by an asterisk * MUST be completed before we can display a vacancy

* Employer/ Business Name: JERSEY OPERA HOUSE * Employer code: 72431
* Job Title:    Casual Box Office Assistant
Job Description provided
Yes X    YES  
      * 5 Years Residency Required:           No ( NO
* SALARY (Figure must be given)   £ 8.35 per hour (including 4% rolled up holiday pay)_ Display on website as negotiable, please tick this box (
* Accommodation (If Live in *£ _________ per week   
 *Hours: Full Time (   
Part Time (   
    Negotiable (  

* Contract Type:  Permanent (   Contract ( 
Temporary (    
Seasonal (  
Zero Hours YES
    Negotiable (
* Start Date:  IMMEDIATE
* Hours per week: Casual               Days per Week:  Mon-Sun     Weekends Included  X YES
Shifts Applicable (    Typical Shift pattern            VARIOUS                                                                                                            
Employment Grant Candidates only (

All Candidates (  ALL
Willing to consider Criminal Convictions Yes (   No ( If Yes any exceptions?              NO                                                  
Core Skills and Requirements: 
X   Ability to speak and understand English -  YES
X   CV 
 - YES

X   References - YES
X   Keyboard Skills - YES
(   Excel

(  Word

(   Quickbooks / Sage


(   Driving Licence  
(   HGV Licence  

(   MGV Licence   
(   Own Transport Required   
* Brief Job Description: (Maximum 450 characters) 

The Jersey Opera House is looking for a Casual Box Office Assistant
Skills & Experience:

· Excellent customer service skills

· Good knowledge and understanding of computer systems

· High level of numeracy and literacy

· Ability to communicate in an efficient and friendly manner

· Excellent time management and the ability to work to strict deadlines

· Good oral and written communication skills

· Commitment to Equal Opportunities
Personality:

· Ability to work as part of a team but also unsupervised

· Ability to solve problems quickly and efficiently

· High degree of self-motivation
· Ability to work in a pressurised environment and maintain a sense of humour

· Ability to work weekdays, unsocial hours, bank holidays and at weekends.
For full job descriptions and application details please email admin@jerseyoperahouse.co.uk 
or visit www.jerseyoperahouse.co.uk/about-us/careers/
*Method(s) of application: select all that apply.
(
 On-Line  (Please include link to website)

            (  Application Form  YES



(   E-mail
YES





(  Telephone
(   In writing   YES





(  In person YES
  *Contact Name:      Monika Ksiazek

Contact E-mail     admin@jerseyoperahouse.co.uk

Website Address: www.jerseyoperahouse.co.uk 

Contact Telephone Number: 511110

Thank you for your vacancy, we will endeavour to place your advertisement on the website Within Two Working Days. Please be aware that any missing information may cause a delay.
